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Annual checklists are incredibly important because they provide us with the essential information we need to 

complete your financial reports and ensure that all your tax obligations are met. Through them we are also able to 

gain a better understanding of your financial affairs and insight into how this could be improved. 

 

Please take the time to complete the checklist(s) that apply to you. You may be required to complete more than 

one type of checklist depending on the entities that are applicable to you. For example, if you have more than 

one trust you will need to complete one checklist  for each of the trusts that you have. 

 

If you are unsure of the checklist that applies to you, or how many checklists you are required to 

complete, please e-mail  us to anne@bizfitness.co.nz.  

 

Once you have completed the checklist(s) and have the supporting information, please contact Anne 
(anne@bizfitness.co.nz) to book in a Checking In meeting. 
 
 
 
 

ONCE YOU HAVE ALL THE INFORMATION :- 

 
- Please scan/download each of the different information separately 

and save to your computer with an appropriate name that 

describes the information. 
 

- Reply to the e-mail that you received this Checklist on, attaching 
all the scanned/downloaded information. 
 

REMEMBER, we can’t start your work until we have all the information. 
 
 
 
 

 

 

 

 



 

Rental Property Checklist                         

 

 

 

Name: ____________________________________________             Year Ended:                 31 March 2020 
 
 
Address of the Property:  _________________________________________________________________________ 

 Rental Summary   Additional information to send :

     

 Rental income for the year  $ Agents summary (if applicable) 

 Rental Expenses :    

 Advertising  $  

 Agent fees  $  

 Body corporate fees  $  

 Insurance  $ Insurance invoices 

 Interest on mortgage  $ Mortgage statements 

 Lawns and gardening  $  

 Motor vehicle use for inspections / maintenance  Distance in kms _____________ 

 Rates & Water Rates  $ Rates Invoice 

 Repairs and Maintenance  $ Invoices for amounts over $500 

 Other :  $  

 Other :  $  

 Other :  $  

 

  Information to send :  

1. Number of months of the year that the property was available to be       No/Yes 1 2 3 4 5 6 7 8 9 10 11 12 months 

 rented? (circle one)  

2. 
 
Have you purchased fixed assets during the year over $500 ?                No/Yes 

  

  Invoices  

3. Was the rental property purchased or sold during the year?                    No/Yes Legal documentation  

  Settlement statement  

  Sale and purchase agreement  

  Valuation report  

 4. 
 
 

Our preference is to save trees and e-mail, but would you prefer a          No/Yes 
printed and bound copy of your Annual Report? 
   

   

AUTHORISATION on behalf of 
 
 
 
 
 _________________________________________________________  

 
BizFitness Limited is authorised to prepare financial statements from the information and records that are supplied and 

to act as my/our tax agent.  I/We advise you not to complete an audit or review.  I/We accept responsibility for the 

accuracy and completeness of all records and information supplied to you and agree to the terms of engagement. 

Under the terms of the Privacy Act (1993) BizFitness Limited is authorised to communicate with our Bankers, Solicitors, 

Finance Companies, IRD, ACC, Companies Office or any other person, persons or organisations to obtain such further 

information as you may require in order to complete the above.  Further, I/we authorise you in the course of preparing 

our financial statements to engage contractors and their staff and allow them access to your information that we hold. 

 

 

   Signed: ___________________________________________   Date:  _____________________               


